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THE COOCH BEHAR PANCHANAN BARMA UNIVERSITY
COOCHBEHAR

No. CBPBU/369, dated Coochbehar, the 2 January, 2015, In exercise of the power
conferred by sub-section (2) of the section 58 of the Cooch Behar Panchanan Barma University
Act, 2012 (West Ben Act XXI of 2012) I, the First Vice Chancellor of the Cooch Behar
Panchanan Barma University, hereby cause, with the approval of the Chancellor and with the
assistance of the Committee nominated by the Chancellor vide notification no. 446-
Edn(UYCBPBU-01/13 dated 24™ April, 2013, the First Statutes of the University as follows:—
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CHAPTER VI
THE STATUTES RELATING TO AFFILIATION OF COLLEGES

0, General:—

(1) Al colleges affiliated to the University before adoption of the Statutes under this Chapter
shall be deemed to be affiliated to the University under the aforesaid Statutes.

(2) Any college proposed 1o be established in any of the districts situated within the
territorial jurisdiction of the University, may apply to the University for affiliation in any
of the disciplines as may be consistent with the academic programme of the University.

(3) In the case of a Government College or a college receiving aid from the State
Government, the application shall be made through the Director of Public Instruction,
West Bengal. In the case of any other college, the Governing Body/ Organising
Committee/ Ad-hoc Committee of Management shall make the application through such

authority, if any, as the Executive Council may direct:

Provided that no application for affiliation shall ordinarily be entertained after December

31 of the vear immediately preceding the academic session from which affiliation is

sought.

71. Affiliation of the colleges: —

(1) The Exccutive council shall grant affiliation to a college in accordance with the
provisions of the Statutes under this Chapter and subject to such conditions as may be

imposed from time to time.

(2) Affiliation shall be granted specially for each separate subject and for each separate
course of study: i.e., Arts, Science, Technology, Home Science, Vocational Studies,

Commerce, Management, Law, Education, Journalism and mass Communication,
y

Library Science and Physical Education and such other courses of studies as may be
prescribed by the Executive Council from time to time.

(3) Subject to the provisions of the Statutes under this Chapter the Executive Council shall

have the power to suspend or withdraw the affiliation of any college in any subject or

Course of study in case the Executive Council 18 satisfied that any of the conditions
imposed under paragraph (1) or those pre

4re not being observed:

scribed by the Statutes and/ or the Ordinances
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od that 1o affiliation shall be suspended or withdrawn Wit "
affgpa.
org;

provid i _

management of the college an opportunity of making such representatioy, as iy b
M

o make under these Statutes. * ey,

(4y Every college applying for affiliation shall satisfy the Executive Council...

(a) that the college whic
by a Governing Body
elevant Statutes in this regard;

h is not a Government College, is to be, or is hi'ingd
: Mare,.. .
constituted duly in accordance with the proyig,, Ay,
13 r,[h

has provided for adequate space for Class Rooms, [ by,

(b) that the college
and such other accommodation as may be speci;
e

Laboratories, Common Rooms
for the purpose of imparting instruction;

(c) that the college bas made adequate provision for a properly equipped Library.

id) that the college has made adequate arrangement for the imparting of instruction o,
properly equipped Laboratory or Museum when affiliation is sought in o

subjects a5 would require practical tests:

(¢} that the college shall, in order to ensure the imparting of instruction properly, b
s whole-lime Principal and employ adequate number of teaching stafl harsl
qualifications conforming to the prescriptions made from time to time b ¥
University or by the State Government, as the case may be:

Provided that, if for any reason whatsoever the office of the Principal rema®
vacant, o if the Principal is on leave or is not in a position 10 atiend the 'f'ﬂ"“#
the duc discharge of his functions, the Governing Body shall appoint. if order ¢
sendonity, one of the whole-time teachers of the college, as the de"’"i"m
loe discharging the functions of the Principal;

inten®*

(1) tha
the college has the financial resources so as to ensure its efficient M2
-glF

(2} tha ot
! he college, when established, shall not be implicated in competii™

neighborn | them
& B colleges as might adversely affect the interest of any of thee®
ol
1L

(k) thay T
* college shall not charge from the students fees other than tho* ol
the |.ni~.rnity,

T
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lege <hall also undertake that,-
. fﬂ X

g Eve d : ;
d ay wransfer of management or change in the teaching staff affected after affiliation

(a) been s anted shall be reported forthwith to the Executive Council:

qumber of students in a class shall be determined according to the size of the

" the
d shall not exceed one hundred:

¢lass room o

provided that in case the number is likely to exceed the prescribed limm, prior
wmisﬁiﬂn of the Executive Council for admitting any such excess number or

sudents, not more than fifty in any case, shall have to be obtained.

(c) the appointment of teachers shall be made in accordance with the provisions of;

(i) The West Bengal College Service Commission Act, 2012 {West Ben.
Act XXIX of 2012);

(ii) The West Bengal College Teachers (Secunty of Service) Act, 1975
(West Ben. Act XLIV of 1975); and

(ii1) The provisions made in this behalf by the Statutes, the Ordinances or
the Regulations, as the case may be,

{d) There shall be a Teachers” Council in the collepe constituted in accordance with the
provisions made in this behalf by the Statutes, the Ordinances or the Regulations,
as the case may be;

{e) there shall be a Students’ Union, by whatever name. called, in the college
constituted in accordance with the provisions made in this behalf by the Starutes,
the Ordinances or the Regulations, as the case may be; and

(1) there shall be a Mess Committee in the college having hostel accommodation for
the students, constituted In accordance with the provisions made in this behalf
by the Statutes, the Ordinances or the Regulations, as the case may be.

B
"edure of affiliation: —

(1 A
' On receipt of an application for affiliation the Vice-Chancellor shall cause

fiecessary inspection to be made by the Inspector of Colleges with the help of
"uch experts as may be nominated by the Vice-Chancellor with a view to
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(1)

i4)

(5

{6)

n. %m‘ﬂﬂt college: -

! |;|I.'|'ﬂ": I:’ﬂuﬂlﬁ[

(2) For the purpoge of

RETCISES of ol fegg than forty-
Class,

W ed college satisfics the conditions
imi hether the propos
aspenaIming

of :
{I.I h'l 'ili "
~der these Siales

lication for affiliation may be withdrawn at any time before n ggg

Ana 1 0 :

ey . I: Provided that a colle '
Exccutive Counci Be sha))

been passed by the |

ed to apply for withdrawal of affiliation afier it has started Funcnnn.lnn %
permi ¥

No ¢\ shall be admitted to any Course of instruction in 3 colleg, -
studen . h
aticipation of the affliaion of the college in respect of such course of g,

N

Any violation of this provision may be a ground for refusal of granting afifigs,

When a college proposes 1o add new subjects or courses of study to ghog, 1
respect of which it has already been granted affiliation, the procedure prescriy,
under these Starutes shall, as far as they may apply, be followed.

A college affiliated in & subject for any of the University examinations shy
peovide for the delivery of the minimum number of lectures as may be prescri
by the relevant Council for Under-graduate Studies or Faculty Council for P

graduate Studies, as the case may be. from time to time.

If a college fails for two consecutive years to arrange for the delivery of

minimum mumber of lectures or the holding of the minimum number of tuton
classes in any subject. the Exccutive Council may refuse to permit the colleze? ‘
present students for the University examination concerned in that subject.

Al the ‘end of each session. every college shall furnish to the Universify !
statemenl showing the total number of lectures delivered and the total numb”

tutorial classes held in each subject during that session as also during the ses
mmmediately preceding the same.

ttonial class shall cover a period of not less than forty-five minutes

, o
the Statules under this Chapter, a period of practical work &

. il
five minutes’ duration shall be dn:rned to be X

¥
A
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ol rutonial class shall not be treated s such within the m
Jectu
A

et

.+ or group thereof and unless it is reckoned i calculal
et

- cMls Concerned lJ'le'I'ill thie Ub'n:
. f ll!H.' stude 2 5 ect
gitend

this Chapier. unless it is delivered 1o or held i respect of a class ar a permanent

ing the percentage of
i which the lecture iy
dﬂlgﬂed.
o en if sOME of the students or all of them belonging to a class OF & permanent section or
[k roup thereof fail or refuse to attend a lecture or 2 rutorial class, such lecture or tutarial
:tiﬁ shall, nevertheless, be deemed to have been duly delivered or held and all such
sudents shall be marked absent,

& Notwithstanding anything contained in the Statules under this Chapter, the Executive

Council shall have the power in an eventuality such as an epidemic. famine, war or
widespread civil disturbances. to suspend the Operation of any of the provisions of the
stazutes under this Chapter for such period or penods and for such col

lege or colleges as
the Executive Council may decide,

(6} In the event the relevamt Council for Under-graduate Studies or the Faculty Council for

Post-graduate Studies, as the case may be, is of the opinion that the Governing Body of a
coflege has mot been properly constituied or hat the Governing Body has not been
properly functioning, it shall make its recommendation to the Executive Council in this
regard and the Executive Council shall thereupon decide as to whether the Governing
Body is 10 be freshly constituted in accordance with such directions as

it may give as a
condition of continuance of affiliation of college.

17} In the event of failure of the college to comply with the direction given by the Executive

Council under paragraph (1), it shall take appropriate action in terms of clause (x) of
%ection 2] of the Act.

8 Every college shall fumish such returns, reports and other information as may be asked
for by the Executive Couneil or by the Council for Under-graduate Studies or the Faculty
Council for Post-graduate Studies, as the case may be. in order 10 judge the efficiency of
T Cllege or for the compliance of the requirements of the University Granis

!['_" .
“MMission or the Central Government or the State Government,
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nce of its affiliation, every college shall pe "
. , Clad
f the University Ordinances relating to ]n'.‘-peq-m“

isions ©
th the provisions .

gy As A conditron of the continud
|

sccordance wi
Colleies

nder-graduate may fix. s

uch action as may appear to the Coung,
Ob

of Studies ot the Faculty Council for Post-graduate Styg;e, e
- ;, I.frl

(10) The council for U
pecessary in respect
case may be, may dire
any matier referred to 1

the Council may recommend suspension or
o the provisions of these Statutes.

¢t any college 5O inspected to take, within such time as he e
: i

1 these Statutes and in case the college fails to take sycp i

withdrawal of affiliation of the college 1, "

Fxeculive Council subject t

24, Withdrawal of affiliation: —

(1) 1f any college fails to comply with any of the provisions of the Statutes under 1,

Chapter, the Council for Under-graduate Studies or the Faculty Council for Py
graduate Studies, as the case may be. shall report the fact to the Executive Council wi

its recommendations,

(3} 1f. on receipt of such report or otherwise, it appears to the Executive Council thatw
sufficient grounds exist for such failure, it shall call upon the Governing Body of
college 10 show cause within such date as it may fix why the affiliation of the colks
in any subject or subjects shall not be withdrawn or suspended.

(3) On the receipt of any representation which the Governing Body may make,
Executive Council shall invite the opinion of the relevant Council for Under-gré=
Studies or the Faculty Council for Post-graduate Studies, as the case may be, ther®
and after considering such representation and opinion, if any, shall decide whether B¢

aﬁih—alim of the college in the subject or subjects in question should be allowed ¥
Fontinue or be withdrawn or suspended.

(4} If any . . -
¥ doubt or difficulty arises in regard 1o the interpretation or application nTﬂ"l

Chapier, or if any .
r s any matter in relation to the affiliation of colleges which is 19! cov
’ opier ar _ .
I proper al.lhjcn o

I the Tl .
"'““Ulw:f:wm provisions of the Act and shall report the mat!

1 forthwith,

1'1'"
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CHPATER-v)

CONSTITUTION, POWERS AND FUNCTIONS OF THE GOVERNING BODIES OF

AFFILIATED COLLEGES OTHER THAN GOVER
75. Definitions: -

(i) “college” means a college affiliated o the [

NMENT COLLEGES

In this Chapter, unless the context otherwise requires; -

niversity but shall not include a Government

College;

has made a donation 16 the college of 4 Sum amounting not
or such amount as may be determined by
has made over 10 i1 3 property which,

In relation 1o a college means 4 Person, or a Body or/an Association who/which
less than rupees one lakh,
the Executive Council from time 1o time or

in the estimation of the Executive Council. is of

the said valuation,

To. Constitution of the Governing Body: -

(1} Every college shall have 4 Governing Body

consisting of the following members,

namely;

(i)

the President of the Governing Body who shall be a reputed educationist and shall

be elected in the manner provided in the following paragraphs;

(1) the Principal of the college, who shall be the Secretary to the Govemning Body

(111)

(ex-officio) , subject to the provision that in the case of 4 new college, at its initial
slage, one of the promoters having academic or administrative experience, may,
subject to the approval of the Executive Council, act as the Founder Secretary for
a period not more than two years from the date of affiliation and in such g case
the Principal of the college shall act as the Joint Secretary for the aforementioned
period:

three members 1o be elected by sccret ballot by the whole-time teachers of the
college from amongst themselves at a meeting of all such teachers convened for

the purpose by the Principal of the college in the manner as may be determined
by him:

Provided that the meeting shall be presided over by the Principal. but he shall
have no vote.
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{iv) Any decision 2l such a meeting shall be taken by simple majoryy of )
case of an equality of votes, decision shall be taken by the drawing ¢ !m; i,
- in
manner 48 may be deemed fit by the Principal;

(v} One membet with administrative or teaching expenience to be MOMinggey p, .
¥ 1

Saghe Ciovernment;
(vi) three members, not belonging to the concerned college in any capaciy o
nominated by the concerned Cowncil for Under-graduate Studies or 1he Facu

Council for Post-graduate Studies. as the case may be. of whom one shy)) be

woman in the case of a women's college or a co-educational college:

ivii) unless the terms and conditions of any donation accepled before eoming in,
farce of these Stalstes relating to Governing Bodies of Affiliated Colleges Frame
under the Act, require otherwise;—

fa} one representative of the donors in case their number does not expey

five, or

(b} two representatives of donors in the event their number exceeds five, to b
clected by the donors from among themselves by secret ballot in e
manner as may be determined by the Principal of the college concerned

Provided that no teacher ot hbrarian or member of the non-teaching staff
ar stadent of the college who is the donor shall be eligible for election o
the Governing Body thereof as donors’ representative.

{vii} two representatives of the whole-tune non-teaching employecs of the college, 1o
be elecied by such employees from among themselves by secret ballot in e
manner a5 may be determined by the Principal -

Provided that, for the purpose of this clause, 'non-lcaching employee” shl
inchade members of the ‘non-teaching staff as also ‘Librarians” as defined in the
Act,

(viii} the Greneral Secretary of the Students’ Union of the college, ex-officio. In e
event of there being no duly constituted Students” Union functioning at a sollee®

Page 108 of 1M

e e e



ane representative of the sudents thereol shall he elected by regular siudents

from among themselves by secret byl i the manner as may be determined by
the Principal.

(2) The President of the Goveming Body of a college shall be elecied by the members
referrod 10 in clawses (1) o (viii) of paragraph (1) &t a mecting of such members 1o be
convened for the particular purpose by the Principal of the college and presided over
by him.,

(3) Half of the total number of the said members plus one shall form a quorum for such 2

meeling. [N case no comsensus can be arrived at, the decision shail be taken by a
majority of votes.

() A report on the formason af the Govermung Body contaiming the list of the members
thercof, including the President, as alsop any changes effected subsequenily shall be
submitted by the Principal to the Inspector of Colleges fonbwirh.

(5] Any dispule arising in connection with the election or nemination of members of
Governing Body of a college imcluding the Presidemt shall be referred 1o by the
Principal to the Inspector ar Colleges who skall then place it belare the Cowancil for
Under-graduate Studics or the Faculty Council for Post-graduate Siadies, as the case
may be, and its decision thereon shall be final.

(&) The term of office of the representative of the students on the Goverming Body shall be
one year and in respect of other members it shall be four years, from the date of
clectson of the President:

Provided that, in case of a duly constiimied Swsdents’ Union functioning al a college,
the General Secretary thereof shall hold office as a member of the Gaverning Body for
a period of ane year or till he ccases to be the General Secretary, whichever is eardier:

Provided funiher that during the period intervening between the expiry of the term of
affice of any out-going member and the filling up of the Vacancy. excepl in the case of
the student representative, the member shall continee as such:

Provided also that the Executive Council shall have (he power 1> extend the life of the
Governing Body of a college for such period as it may consider necessary.
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(T) At least three months before the expury of the term of office oy |

ominated member of the Governing Body of a college, the Secre - |:
. 1“
absence. the President of the Governing Body shall take necessany Etupﬁ for i, s
L

any Elnﬁm

of the saad vacancy.

(8) A casual vacancy in the office of a member of the Govemning Body shapy be ﬁl&eﬂ
the authoriny! body! electorate eatitled to fill it in the same manner of ':'mlm

nomination, as the case may be.

(9} A member nominated or elected to fill a casual vacancy, shall hold office for 13,
remaining persod of the term of membership of the member in whose place 1he Vagi,
bas occurmed, -

(10 1f a member of the Governing Body ccases 10 hald the position by virtue of which e ‘
was elected or nominated on the Govemning Body, he shall cease to be the Presidens
the Secretary or a member of the Govemning Body as the case may be, with effect froy,
the date he censes to hold such position.

{11) Any action taken by the (overning Body shall not be called nto question
mvalidated merely by reason of there being a vacancy mn the office of any member
thereof.

77. Functions of the Goverming Body: - '

{1} The Governing Body of every college shall be responsible for the proper managemes!
of the affairs of the college and may exercise sll such powers and functions as maybe |
necessary for the purpose.

(2) In particular, and without prejudice 10 the gencrality of the foregoing provision, the
Governing Body of every college shall be responsible for cnsuring;

{a) that the posts of teachers and non-teaching employees including Librarian i
created and appaointments made thereto for imparting of instruction adequare!
and operation of the college effectively;

(b} that the number of teschers, their qualifications and the method of recruitm<™ *
also the conditions of theif service re in accordance with the relevatt
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and/or the Statutes, the Owdinang and the Regulntions of fhe University as

may be in foree from time w me.

(¢)  that the Taboratory and other instructional foci
the mstructonal programme:

lities availoble are adequate for

() that the buildings in which the college is located are suitsble for the purpose far
which they arc intended and are maintained at 5 satislactory state of repairs and
santation;

(e} that the library is properly equipped with text and reference books so as 1o cater
to the requirements of the teachers and the laughr;

(f)  that efforts are made 10 procure adequate financial resources of the college
necessary for efficient and effective operation of the college;

(g} that all information, retums, reports and other materials as may be required by
the University, the University Grants Commission and the Stage Governmeni
are promptly collected, prepared and made available to them;

(h) that all ledgers, books of account, registers and all other records required 1o be
maintained are always kept up-to-date;

(i} that due provision is made for the well-being of the studems:

() that discipline and cordial relation are maintained among the students, teachers
and non-teaching employees;

(k) that proper assistance and facilities are provided to the Inspector of Collepes
and other officials of the University as well as of the State Covernment while
holding an inspection or enquiry or while collecting information and data as
may be required,

(1) that the directions issued by the University fram time to time are carmied out and
compliance therewith is reported speedily to the University;

(m} that all properties and funds of the college and those donated for the benefit of
the college are properly controlled and administered; and
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(n) that review of results of the sudents presented by the college a1 1he “ﬂl.'.-:mqy
examinations is made from time to time and that measures are iadopred foF 1he
maintenance of proper academic standand and improvement in the i“"rﬁ""nm.;ﬂ

of the students.

{3) The Govemning Body may appoint a Sub-commuttee for lnancial affairs g other

Advisory Commitiees as it may consider necessary for the efficiem administration of
the college. The Sub-commutiee for financial affairs shall be constituted from amongy
the members of the Governing Body. In the case of an Advisory Commitice, Persong

ather than the members of the Governing Body may be included. The Principal shal) p
the Chairman of such Sub-commilice or Advisory Commiliees. i

78, Meetings of the Governing Board: -

(1) A meeting of the Governing Body shall ordinarily be held in the college premises.
(2} The Governang Body shall ordinarily meet at least six times in a vear.

(3} Half of the 1otal number of membets plus one shall form a quorum provided that o
quarum shall be required for an adjourned meeting.

14) A meeting may not ordinarily be held during the Summer recess, the Winter roCess o
the Puja holidays or on other public heldays.

(5} A meeting of the Governing Body shall mormally be convened by the Secretary i
consultation with the President. If at any time. there be no Secretary or in case of }
temporary absence of the Secretary, the President shall convene a meeting. [n the case
of an ordinary meeting not less than seven days’ notice shall be given 1o the members

af the date fixed for such a meeting, while in the case of an exira ordinary meeting
twenty-lowr hours” notice shall be given,

(6} The Secretary shall send copies of minutes of the previous meeting to the members
glong with the notice.

(7) If no meeting of the Goveming body is convened for a continuous peried of four
months, filty percent of the total number of members on written reguisition 1Y
requure the President or the Secretary, as the case may be, to convene a meeting &
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such requisition shall be complieg Within g fortaight from the date of receipt of such

rtqu't;itinn:
provided that while ﬁ":“l"“jﬂﬁ fifty percen in the case of a Govemning Bod
¥

ber, the tolal fumber shall first be reduced by

79, Governing Body of certain colleges: -

(1) Natwithstanding anything contained elsewhere in the Statues under this Chapter, the

special provisions regarding composition of Governing Bodies as cnumerated
hercunder shall apply to certain colleges

(2) In the case of a college established and administered by a Registered Educational
Society or a Trust Body and already granted affiliation on that stipulation, the
Goveming Body shall be constitued in accordance with the terms or the Memorandum
& Articles of Association or the Deed of Trust, as the case may be:

Provided that the Governing Body of such a college shall also include the members as
envisaged in these Statutes.

(3) Within three months from the date of coming into force of the Statutes under this
Chapter, the Governing Body of such college shall be reconstituted accordingly.

(4) Any notice in writing in this behalf shall be sent by the University 1o the Secretary or
the President of the Governing Body of such a college and in that case such notice shall
be deemed 1o have been duly served on the Governing Body of the college.

{3) If the Governing Body of such a college is not reconstituted within the period referred
to in paragraph (3), the Executive Council may appoint an admimistrator to take over
the management of the college. The administrator shall cause to be constiuted a fresh
Governing Body of the college within three months from the date of his appointment in

accordance with the provisions of paragraph (3).

(6) Notwithstanding anything contained in paragraph (1), in the case of a college
established and administered by a minority based on religion or language and affiliated
10 the [ Jniversity under the stipulations as contained in the Memorandum & Articles of

Association or the Deed of Trust, as the case may be, the Governing Body e et
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college shall be constituted in accordance with the terms of the s34 M.

|T|r;:.
Articles of Association or the Deed of Trust, as the case may be. iy 4
80. Dutics and functions of the Secretary of every Governing Body: _ 1y, Se
0 '\:II:L‘- |
Governing Body of every College shall; L e

{a) convene mectings, conduct the official correspondence ang Maintajn |
e ree

including the minutes or proceedings of meetings of the Gl:.'nvcm,'ng Bod, g,
(b) send to the University when called upon by the Executive Counei) 10 do s,
. Rl |
or certified copies of such records, comespondence minutes or Procecdings g Naly
5 ey
10 in clause (a), as may be required by the Executive Council: and
|¢) operate the college funds jointly with the President or another member of

lhe
Governing Hody as may be authorised by the Governing Body of the collepe

81, General; -

(1) Notwithstanding the special provisions in regard to the composition of Govemg,

Bodaes in the case of certain colleges as envisaged in Statute 78 the Provisions of 1',;
Statutes under this Chapter, in so far as they are not inconsistent with the terms of the
Memorandum and the Articles of Association or the Deed of Trust, as the case may

shall apply to all colleges.

(2) Notwithstanding anything contained in the Statutes under this Chapter, in the event of
fatlure on the part of the State Government or the Council for Under-graduate Studies
or the Faculty Council for Post-graduate Studies, as the case may be, to nominate an)
member or members to the Governing Body of a college in terms of the provisices
contained in clause (iv) or (v), as the case may be, of these Statutes, the Goverm

Body or the concerned college shall be deemed to have been duly constituted under B
provisions of this Statule.

. : of e
(3) If any doubt or dispute arises as to the interpretation or intention of any ©f

provisions of the Statutes under this Chapter, or if any difficulty arises on an s B
caovered by the Stawtes under this Chapter, the matter shall be referred by the q"‘“w
or the President of the Governing Body of the college to the Executive Couneil “h;
shall take appropriate measures for resolving the difficulty or settling the disru.m:
the decision wken by the Executive Council in this regard shall be final and bindits

L'II- t“
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CHAPTER-vIy

T OF TEACHERS AND PRINCIP AL §
pN R

AFFILIATED COLLEGES
1 AND OTHER RELATED MATTS

L]

. ent of Teachers of Colleges;—
jﬂmm“ﬂ

| Appointment of whole-time teachers including p

18
nncipals of affiliaicd colleges ather
than Government Colleges shall be made in accordance with the pro

West chga] College Service Commission Act, 2012 ( West
2012), and the rules and regulation made there under

visions of the
Ben. Act XXIX of

(2} Hﬂlﬁ‘ilhﬂﬂﬂdiﬂﬂ Hllﬁhiﬂg contained in the fﬂrﬂ_nmg statute, the extant Government
(Orders shall also apply for appointmemt of teachers including part time or whole
time contractual teachers and suitable changes shall be made in these Statutes from

time to [ume.

(3} In the event, the Principal of a college retires or is on Jeave for a long period, the

Governing Body of the college shall appoint a teacher-incharge from amongst the
whole time teachers of the college,

14) The senior most teacher with a Ph. D degree of the ¢ollege shall be so appointed
provided there is no serious charge against him (recorded by Governing Body ) and
be is mot mentally or physically unfit (as per report of the Medical Board
constituted by the Governing Body for the purpose).

131 If the senior most teacher refises in wriling on any ground unanimously considered
being reasonable by the Governing Body to take up the responsibility, the teacher
with a Ph. D degree next in seniority list shall be appointed and o on.

) The seniority of a teacher will be determined in terms of the period length of
continuous  service rendered only in the concemed college. The term of
appointment of teacher in charge shall not ordinarily be more than six months at a
sireich during which the Governing Body shall make all efforts 1o have a person
fecommended by the West Bengal College Service Commission to be appointed as
Principal of the Callege. If no name of a Principal is recerved within this tume, the
“nure of the service of the teacher-in-charge may be extended for a further pericd
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of another six months with the next semor most teachers g the teqey,

. Ty
subject to all other conditions remaining same, and so on.

h*'h:
(T) To avoid difficulty in this regard, requisition to the West Bengy) Collgg,
& l\!h.
Commission must be sent not less than six months prior the gy of ey, it
; ) . : Srieny
the Principal. The teacher in charge so appointed may enjoy "

all Eldl]\llnn al ""‘n-[
other than change in pay scale, as enjoyed by a Principal, 10 be Provideq fy,,. i
K] 1 t
‘¢ ing ]-'_-;,,,3}_
%3, Commencement of Period of Service:~ In calculating the period of service of

college funds during their tenure, subject to the approval of the Gy,

A leahey 4
a college in any post for any purpose including the operation for a (ime scitle pf o

service shall be counted from the date of his joining the post on his first appoin ncmT
peobationer (for a period of not less than one year), provided that if the teacher began i
service as a lemporary appointee who was afterwards appointed for the sume of a
other post, service shall be counted from the date of his joining the Appointment 5
temporary appointee, if there is no break in service during the period preceding by
permanent appointment. Even in such case of permanent appointment from a lempore,

appaintee, the first year of service will be on probation for the person concemned
Explanation:-The following shall be treated as 'break’ in service:

ia}  unauthonzed leave of absence:

(b)  unauthorized absence in continuation of authorised leave of absence:
(e} gap in between the date of joining from earlier appointment without
approved cause.
84.  Hours of work:-

(1) There will be thirty weeks of direct teaching for a collepe which has 1o manted !
sixday week so that there are al least one hundred cighty days of direct teaching
each teacher in each academic Vear. _

(2) However, a college remaining open for all the six days in a week, an D+
teacher will be eligible 10 engage beyond the college premises for on¢ g
academic work like preparing lessons, doing library work or research e i
cvalusting internal angwer scripts. It shall be considered as working 49 fof
teacher,

(3) Direct

.
&
. ok in s
teaching hours shyl) be for a minimum of sixteen hours pef L

"
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chers. Two hours of relaxation can he Biven for thnge
fe

oarch like research projects {only dunng the tenure uf
r: i !
g gimilar concessions shall be due 1

wha gre Bctively engaped in

the project) fram, recognized
leachers why engape in

il . ‘ollege related
e activitics approved by irm'crning Body and’
) )

| o under the writen directive
- mcipglﬂfﬂﬂl‘ﬁf-lﬂ-ﬂhﬂfﬂ: with administrative work ¢

elated 10 the internal
- of the College (sub-committecs formed),

O |D'!LL OF N.-'!..-"tf:, or UGC, or
Higher Education Department, Govt, of West Bengal.

Note: - 'Direct teaching’ means;
(2) delivering lectures and holding tutorial classes for effective Icaching: or
(b) conducting practical classes and field work as required for the coverage of the
syllabus; or
() holding of class tesis, class assignments,

seminar presentations. poster
presentations etc; or

(d) any other activity within the class-room directly related with scademic uplif
of the students,

(4) A teacher must be available in the college for at least five hours on each working
day. The college authority will make an effective programming for utilization of the
tme of a leacher by increasing the number of teaching hours, introducing tutorials,
arranging counseling programmes and group discussion with students, holding
Departmental meetings etc. It is incumbent upon the Principal/ Teacher in charge of
the college with cooperation from all concerned 1o ensure thar sudents take
admission in all offered subjects and are present in the classes. If it is not possible to
maintain admission and attendance of students in certain subjects then the teacher
toncerned in those subjects need not be made to sit idle in the college for
maintenance of clause (1) & (2). They should be officially allotted maximum
tdministrative work as discussed in clause (2).

(%) Expenses incurred towards travel and communication for these officially allotted
idministrative works of these teachers will have 1o be bome out of college funds as
Per rates admissible to the concerned college. [f the classes are suspended for the
4y(s) for reasons where a teacher concemed is not involved, and/ or cannot
di!lchllﬂ"-‘ academic duty meaningfully, and’ or has not been allotted in wniting am.
fly of the college by the Principal, he may be excmpted from the clause of

inimum fiye hours availability in the college,

. i ondrn
I -'Ihd.u be “wuk”}. for a teacher {suhﬁlﬂﬂll'ﬂi‘- F'l]rn'llﬂ'll.' and con
]‘qf IIT LLI-IN

() crual) o co-
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perate and qssist in carrying out functions relating to educationg) responh.
the coll
admisaon,

college exam

. £ iy me . Mty o
ege, such as assisting the Principal in processing the app);, oy 4
AL | 1

advising or counseling the students and assisting in Uiy,
?

inations including invigilation and supervision thereof 4. and g,
fi

required by the Principal
Explanation:—

({Th

i§)

i

(1)

(1)

(i)

The expression “to co-operate and assist” in relation 1o Universiy,
examinations, shall, for the purpose of this Statute. mean 10 o s
compulsory and effective participation of teachers, including Mandatgg,
presence of Principals in the college premises, of afliliated colleges 1y
matters relating to such examinations if and when the services of gy
teachers, including Principals, are requisitioned by the affiliating Universiy,
for any purpose relating to such examenations, ‘

Duties relating o examination (invigilation and evaluation of scripts) of e
affiliating University will always be primary to all teachers (substantive. pan.
time and comtractual) and under no circumstances any other dury
responsibility can be allowed during the period of examination and evaluation
process of the affiliating University.

for maximization of resource utilization, all teachers irrespective of their rak
and engagement with research, courses and seminars will have to share and
be present in equal number of duties related to inwigilation of examinalie
alloned 1o the by the affiliating University.

However, the University will allot number of candidates for a college to hold
their examination as per a uniform norm of candidate-invigilator b,
applicable for all affiliated colleges, 10 be decided from time to time by the

University Council

The stipulations regarding the number of working hours shall not be ri-l"li'"'“"t1||f

y <o of
when a teacher is engaged in conducting field work, cxcursions and supervisie®”

practice teaching approved by the college authornty,

Moming-Day-Evening Colleges, working in shifts, housed in the same bes

ik

wilh separate adminisiration shall enhance the number of working hours i

Page s of a
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2}

(107

-
1£)

ssible by overlapping adjusiment wih day-lime -
e e colleges to ensure the number of
orking hours for each teacher, '
"

e a i gt 5
Every reacher, including the | nncipal: rr:u-;hr:r-lﬁ_{-h;"gv of & colkege, shail dit
) . P Lok Hiege, sha iily

sign an attendance register maintained for yhe PuIpose. recarding the 1ime [ arvival
_ o A ol arrva

and departure, the number of classes allotted and 1he nutrber |

well as other duties performed. The Principal  shall personally check and
countersign the atiendance register daily or ap g 1Wice a week,

0l ¢lasses Laken as

very teacher has 0 fill up the annual Performance Rased Appraisal Report as
prcacribﬁd in the approved Proforma of such report by the Executive Council of the
University. These annual reports shall be pant of the Service Book of the teacher
The said annual reports and the Service Book shall be kept in the custody of the
principal of the College, with a signed copy of the both with the teacher concerned
Due to the confidential and sensitive nature of these dacuments, no sub-commitice
can be formed in this matter, and only during carcer advancement R
resignation of a teacher they will be made available 10 the IQAC for due
pmce.ssing.

Every teacher (including the Principal/ Teacher-in-Charge) of the college shall not,
except with the previous sanction of the Governing Body, accept either directly or
indirectly on his own behalf or on behalf of any other person or permit any member
of his family so te accept from any person any gift of more than trifling value:
Provided that gifis of a value, reasonable in all circumstances of the case, may be
accepted from relations and personal friends or presented to such persons on
occasions such as weddings, anniversaries, funerals and religious functions, when
the making/ receiving of such gifis is in conformity with the prevailing religious or
social customs; but acceptance of such gifts other than those of & wifling value
should be reported to the Governing Body and the gifts shall be disposed of in such
4 manner as the Governing Body may direct.

If a question arises whether any gift is of wifling value or not. or where the
concerned teacher is in any doubt whether a gift offered 1o him 15 of a tnfling value
OF not, a, reference shall be made fo the Goveming Body and the decision of the

Uoverning Body thereon shall be final.

' - ' i teacher shall
" particular and without prejudice to the [oregoug provision, a tea

Perform the following duties:—
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invigilation work in any examination

(i) toperform

(i) to draw class routines;

(it} to carry out assignment for such field work as may be mecessary o .
courses taught in the college;

(iv) 1o assist the Principal with regard to the admission of students.

(v} 1o participate in N.C.C.. N.S.S. and Sports and Games for the well-beip, n
the students;

10 assist the Principal in the management of the hostels and messes Miacheg
10 the college or administered by the college, if any;
{vii) 1o make the internal assessment of the students; and

(vi)

{viii) to cvaluate answer scripls of students and undertake any other duty, refyy
to any examination conducted by the college and the university, on bejng

directed and appointed to do so.

%5 Duties of a Principall Teacher-in-Charge .-

{1} The Principal of a College shall be in overall charge of the administration of 2
college. Policy maners are to be decided upon by the Governing Body. But details of
implementation and day 1o day administration are to be done by the Principal, The
Principal shall be accountable to the Governing Body for his performance.

(2) He, as the Secretary of the Governing Body, shall call at least six meetings annually
of the Governing Body and place before the Governing Body all the issues which
require decision by the Goveming Body.

(3) He shall be regular in his attendance in the college and shall be present as far &
possible in the college during working hours. In case of engagement elsewhere 10f
official purpose, he will note the reason/cause for the same in the anendance regisir
In case of absence of more than a day from college, the Principal will assign ?
teacher with Ph. D 1o be teacher in charge for the period with the approval of the
Governing Body.

(4) 1t is the duty of the Principal 10 be in over all charge of University Examinations an?
admissions held in the college. The members of the Examination/ Admis™

Committee shall help the Principal in such matters. Under unavoidable cireumstas®

of ahsence from the college, with the approval of the Governing Body, the prineip®

page 1200/
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h-:H“ .Charge may depute a teacher in herhis place to
ver, if the Principal! Teacher-in-Charge are in

varry an such duties

o ation and on duty will ot e

e 10 seck such approv al from the Goveming s

" Leave Repister for all teachers and salf will be maintained along with a file of

I 'l i

documentary evidence of the same under the overall supervision and custody of the
prnch ipal/ Teacher-in-Charge  withowt the involvement or asustance of any
heneficiary of the same. In case of a dispute’ difference on nature of leave applicable,
o case by case basis, can be resolved by forwarding the same, with approval from

Goveming Body, o the Inspector of Colleges of the University.

(&) In case of any further clanfication'revision. the case may bhe forwarded to the
nirector of Public Instruction. West Bengal for final and binding resolution of the

et

7) He shall check the attendance of the teaching and the non-teaching staff of the
college. He must also ensure that the attendance registers of the students are properly
maintained, A student who does not meet the percentage requirement of seventy five
percent of attendance for being treated as a regular student cannot be allowed to sit
for the University examinations. However, such candidates may be allowed o appear

in the Universily Examination as a non-collegiale candidate.

(8] Departmental meetings shall be regularly arranged by the Principal, not less than fouwr
times in an academic year, to review the progress of course coverage by the teachers
concemed and attendance of students in each deparment.

51 He with the help of the Bursar must see that the accaunts of the colkege are regularly
maintained and annually audited. Financial imegularities, if any, are fo be brought to
the notice of the Finance Committee and to the Goveming Body of the college for

laking proper action.

10} 11 the month of March, on written input from all the head of the departments and

“esignate office siaff of estimated expenditure for the coming year of the college by
sodleye in

-! "
i February, the Bursar will introduce the annual budget estimates of 1he ©

. s iy h
" Finance Committee, which on approval will be placed i 1he GONETREE bl

||IIE F i =
nincipal,
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He mist submit, cach year by 28" February, the list of teachers (subygy it
Ay

time and contractual) m the college (subject-wise) along with - :
iddepy,
)

addresses, contact phone pumber and valid email 1D 1o () Cony
" 5 I-|',|i“_
Examinations for appointment of examiners

of the results of University examinalions,

in order to facilitate 1ime), e
4 ] IL-.][

(12) He shall see that the vacant posts are filled up without delay and 4, b
LY H|

assistance is obtained and utilized. At feast six months prior to a teaching pq fall
B POst fulljpy

vacant. the Principal shall move the files. with approval from Goveming Rog,
Y, 1y

West Bengal College Service Commission and/ or Depantment of Higher Fiducatng

£ mecessary, with the requisition o fill up the same. He shall also see 1hay Panen
related 1o career advancement, fixation of pay, claim for retirement henefits gy

Service Books of the members of the staff are to be prepared and sent duly signeq
the appropriate authorities in time,

{13) The maintenance and keeping update the Roster Point Register of the College, wi
proper authorization from the concerned department/cell of the government, a al
time of the year will be the responsibility of the Principal.

{14) He will be responsible for autonomy and effectiveness of the internal bodies Lk

Students” Grievance Reddressal  Cell,  Sexual Harassment  Cell.
ragging committecs and squads, Students’ Welfare and Counseling Cell: with resped
o their formation for two years tenure, annual conduct of its six meetings. and
exccution of decisions taken with the approval of the Goveming Body.

Anes

(15) The Principal shall ordinarily take not less than four periods of class work in a week
in his subject.
(16) He shall perform any other duty which may be assigned to him by the GovernifE

Body under the Act.
. a
(17) In particular, and without prejudice to the generality of the foreoME L

Principal/ Teacher-in-Charge shall perform all or any of the following fun
the fl.lllr'ﬁ'"m i

crions"

(i) develop a vision and strategy which keeps the College at o
: y R
educational innovation and outstanding achievement and which mait

Page 122 of i
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(i)

(i)

(i)

(1v)

(v)

(vi)

P_,,iu'._-.n within its local communyy . ks i
< RS and valued partn
ed Partmey committed 1o

ﬂﬂmlw;
he expected to lead, inspire and develop the management
SEEInCnl teom amd sinfi

sintaining at all umes that ethos of Pty i
wrship and shared deci
and 'd decision making
i T e

which has been so fundamental to the College's succe
L,

strive to make the College an inclusiv .
r ‘ - nsjve, ‘-hudtﬂl-l.l:'ntcrcd ﬂ[ganlrﬂ-[i”n arud an
effective learning environment for all College users;
and encourage a v i
adopt o 1Fﬂﬂ posiive attitude towards equal opportunities and
ure the development of i
ens - op of equal opportunmities throughout all aspects of
service delivery and employment;
develop an ethos of teamwork throughout the organization:
promote discipline and good conduct and encourage commitment of staff,
leading by example:
maintain student secunty and discipline and, within the rules and procedures
provided for within the Articles, suspend or expel students on disciplinary
grounds or expel students for corrupt academic practices,

(vii) recommend the penalties 10 the governing bodies in case of offences or lapses

on part of the employees/ students/ teachers;

(viii) ensure, as the DDO of the College, that the Governing Body is advised if its

(ix)

(x1)

actions or policies are incompatible with the financial memorandum., with the
College's financial regulations and procedures of with the Instrument &

Articles of Government;

the College is effectively represented and promoted in local.

ensure that

regional and national forums and that information from external sources is

disseminated widely throughout the College,

promote participation in academic programmes,
rees, Workshops and Scminar as Presenier-

¢ Programme, organized by the Bodies
and/or [kfﬂﬁﬂfﬂl'fﬂiltgr for
cachers;

ence for advising s office
funds of vanous pature

such as Orentabon

Programmes, Refresher cou
Participant, In-service and other trainn
(National/International) and/or University

development of academic competence ol the t
aptitude and compes

delegate two teachers with
application of for

towards drawing funds through |
1 . Jpodies,
available from government/privale tkpﬂff“‘m‘”w‘
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\oermal Flying Squad at the start of every week with iy,

(xi) form &0 i
of the college in rotation o assist the Principal in making surp.., 2 T
) : L "
+lasses, examination rooms, office. store, library, toilets. comp,,, | ]
L L1

ens, hostel and! of any other place within 1, o
' ".El:

lsboratorics, cante
and check of smooth and fair conduction of |

premises fof scrutiny _
examinations/ irregulantics’ anom
promote formarion of stafl co-operative soci
law. and taking initiative to motivate joining Group Insurance (Hospiyg| g
stafls and bonatide studens;

alies/ cleanliness’ hygiene,

(I'Ijl_} etics fﬂ“ﬂ“‘ing e PIoCess of

Surgical) schemes among the teachers.
(xiv) maintain timely correspondence relating to the administration of the college,

(xv) ensure proper functioning of the Receiving/ Dispatch Desk of the ¢ollege:

l"{"ﬂ','l shall not IH\"IP['I'-'F any official iubﬂl‘di.l'la[f on H:gl.llﬂ.l' domestic service,

(xviijensure observation of the Act, Statutes, Ordinances, Regulations, Rules s

other directions or orders issued therc-under from time o tme by fhe

University, and the orders issued by the State Govemment.

(17) A whole time teacher of a college enjoying University G
from the afiernoon of the |

ranis Comemsim

scale of pay shall retire from service with effect

day of the month in which he attains the age of superannuation, that is, sy

years. Notwithstanding  the above, with the extant Government Orrders

appropriate changes can be made in these Statutes by vide notification i the

University Regulation from time 10 time.

Other Employment; — No teacher (including the Principal! Teacher-in-Chargel of 2
college shall be permitied to engage himself either in private tuition o in a1} other

remumerative assignment not authorised by the University:

Provided that,

(a) no whole-time teacher (including the Pnincipal/ Teacher-in-Charge) of an affilisted

college shall be permitted to do guest visiting/ part-time teaching work in pot 0%
college Wi

than two institutions &l any point of tme other than their own
sovermios

application through proper channel and approval of the same by the {

=
Body of the concemed college, For the teachers/principal of Governmert cors

Page I:.‘. of I"l

27 —_

l



x
-

87

all approvals shall have to be taken
proper channel;

from Dhrector of Public Instruction through

{bl any teacher contravening the provision of thic Siatute shall be Hable to such
dhsciplinary action as the Cioverning Bodv of the concerned college / Drector of
Public Instruction (as the case may be) may deem fit

Resignation: —

(1) Subject to the terms and conditions of any existing contract, no permanent teacher of
a t{llkﬂl: shall be cnbitled (o lerminale his sepvice h} w|um“r}' I"E'H!,'ﬂ-l-ltllﬂﬂ withoul

filing in wriling with the Principal notice of his intention 1o resign and such notice
shall be so filed,

(a) in the case of a resignation at the end of an academic year, at least one manth in
advance, or

th) in the case of a resignation a1 any other lime at least two months 1n advance

(2) Temporary or probatonary teachers may terminate their service by voluntary
resignation by filing with the principal’ Teacher-in-Charge similar notice in writing
at least one month in advance:

Provided that in special circumstances the Governing Body on the recommendation
of the Pnncipal’ Teaclher-in-Charge, may accepl a notice of intention 1o resign for a
shorter period.

(3) Anv contravention of the provisions of Paragraph (1) shall, at the discretion of the
Governing Bedy, entail forfeiture of salary for the persod by which the notice falls
shart of the requirement of Clause (a) or Clause (b) of Paragraph (1) in addition to
such disciplinary action as may be taken for such contravention.

84, Discipline and Conduct:~

(1) Subject to the provisions of the West Bengal College Teachers (Secunity of Service)
Act. 1975 the teachers of a college (including the Principal), for reasons stated in
Paragraph (2) and in the manner prescribed, shall be subject to the following
disciplinary measuses and actions as mentioned in paragraph (3) 1o be imposed by the
Governing Bady of the College.
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{2) Reasons for Disci

plinary measuresi—
1 of duty,

@  neslec

iy wan of due diligence in the performance of duties;

iy dereliction of duty connected with work related 1o the 1),
examinations; Tty

(i) engaging in any umuﬂmﬁzﬂl work, gainful or otherwise:

(v) violation of orders regarding attendance and discipline;

) misaprlmpriﬂﬁﬂ“ and defalcation of college fund:

(vii) insubordination ©F disregard or violation of the written orders of y,
superiof authority;

(viii) bring or attempt 10 bring any political or other outside influence to bey
upon any superior authority to further his interests in respect of matters
pertaining 10 his service in the college:

(ix) failureto adhere to published rules/ regulations;

(x)  commission of any offence involving moral turpitude:

(xi) damagc Of misuse of college property of data: software licensing and
other similar violations,

(xi1) falsification of attendance, employment application, and/or other records
documents.

(xiii) unauthorized/unverified comment in the public domain (world-wide-we,
electronic and print media) that will cause false alarm, disrepas.
inaccurate representation in the public mind about the college.

(xiv) conviction by a Criminal court;

(xv) taking of illegal gratification;

(xvi) tamperning with official records,

(xvii) unauthorized absence:

(xviii) being in the college premises intoxicated state and/or in possession and OF
in use of illegal drugs of controlled substances.

(xix) being in the college premises with possession Of use of weapons:

(xx) bigamy;

(xxi) engaging in sexual harassment of colleagues and students: _

(xxii) declining of assignments related to invigilatinn." paper -'T‘“hd"i:_n:

or =

t any reason.

University Examination withou W
‘1 ““crﬁl 3

evaluation of
submission of assignments paper setting/ script evaluation ¢
Examination without any reason. o
page 170 of
il
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(3) The Universaity may direct the Governing Body to initiate disciplinary proceedings

against a teacher or the Principal’ 'I"t-ncl'tcr—invli".hnrgc i the University, on approval

from Executive Council, decides on evidence that the concerned person is guilty of

dereliction of duty connecteq with any work related 1o University Examination
and/or all other matters of affiliation
{4) Disciplinary Measures:—

(a) censure. 10 be recorded in his Service Book for future reference,

(b) recovery of pay, of the whole or pant of any pecuniary loss caused to the
college by negligence or breach of any lawful arder of the Governing Body or
otherwise;

(¢) withholding of increments or withholding of career advancement or both:

(d) suspension;

(¢) compulsory retirement:

(D) removal from  service which shall not be disqualification for future
employment;

(g) dismissal from service which shall ordmarily be a disqualification for future
employment as a teacher.

(5) No order imposing any of the aforesaid measures shall be issued without informing the
teacher concerned of the charges against him and giving him an opportunity of being
heard and except after an enquiry held as per the principles of natural justice and in a
manner prescribed by the Goveming Body of the College.

(6) An order of the Governing Body of the college imposing any of the penalties mentioned
above shall be communicated to the teacher concerned and shall be reported to the
concerned University.

(7) A 1eacher, against whom an order imposing any of the penalties mentioned above has
been passed, may prefer an appeal within thirty days from the date of receipt of such
arder to the Governing Body for penalties mentioned at (a), (b) and (¢) of Paragraph (A);
and 10 the Director of Public Instruction. West Bengal for penalties mentioned at (d), (e),
(f) and (g) of Paragraph (A). In the latter case, the Director of Public Instruction, West
Hengal shall, after giving the teacher and the Governing Body of the college an

opportunity of being heard, pass such orders as it thinks fit. The Director of Public
Instruction, West Bengal may, by his own order, delegate the power to some officer not
below the rank of Joint Director of Public Instruction.

(%) However, before initiating such disciplinary measures against an carring teacher or
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Pmu:iPl" Tmﬂl’ﬂt—iﬁ-f—hﬂlﬂ.ﬂi the Govemning Bndy shall iry 1o Lt Coiep
:"‘Ili'l!

measures. If the injury cased | Mty by
ion. The particulars of the offending act, howey,, i

by the offending act is minor, then the ofy,, des

off with a writien cant
recorded in his Service Book for future refercnce.
(9) Along with disciplinary measurcs, the Governing Body may also record ji5 —
eschers and Principals for outstanding performance. The note of appreciag, -
recorded in the Service Book of the teacher or Principal concerned.

al| be

for
be

-IH
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CHAPTER-X11I

LEAVE RULES FOR THE TEACHERS OF AFFILIATED COLLEGES

&, Leave pot to be claimed as of Rigllt:-

1) Leave of absence from duty cannot be claimed as a matter of right and may, on
application by & teacher / Principal of a college, be granted only when satisfactory
grounds have been shown. When the exigencies of service so require, the auth-nril':y
competent to grant leave may refuse leave of any description or when any such leave is
granted, revoke such leave or part thereof,

(2) No teacher / Principal who is under suspension shall be granted any leave.

(3) Absence without leave shall render a teacher/ Principal subject 1o such disciplinary
action as may be provided in the “Disciplinary Rules” prescribed by Statutes.

116. Application for Leave: — All applications for leave or for extension of leave shall be made
in writing and addressed 1o the Principal/President of the Governing Body in case of
Principal and sanction for the leave or extension of leave, as the case may be. applied for,

shall be obtained before it is availed of:

Provided that if the authority competent to grant the leave is satisfied that it was not
possible 1o apply for or obtain the sanction of the leave of ahsence beforehand. leave

== may be granted with retrospective effect but all applications for leave with retrospective
eftect shall be filed at the carhest possible opportunity.

17, Duration of Leave: —

(1) Leave ordinarily shall commence on the date with effect from which it is actually
availed of and terminate on the date preceding the date of resumption of dury:

Provided that Sundays or holidays can be prefixed or suffixed to leave, so, however, that
for the purpose of prefixing or suffixing to leave holidays exceeding three days: previous

sanction of the authority competent to grant the leave shall be obtained
12) Except with the previous permussion of the authority granting the leave no teacher!

Principal on leave may return to duty hefore the expiry of the period of leave granted 1o

him,

lll't!*': I;‘J of I“
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nee in Certain Cases: = I a teacher of a college s abseny ¢
Fiipy ,:_1

118, Computation of Abse
week on which he has been assigned duties, whether skt
ﬂln.s

on all the dnys of a

consecutive of not, he chall be deemed 1o be absent from duty Tor the whole of the
‘ﬁ.n!h

Leave not (o extend beyond the date of retirement: — No leave shall be credijeg 55
The

119.
leave account of a teacher! Principal after he retires on superannuation o | i
ey

vaoluntanly or resigns.
120. Recalling from Leave: — The Principal/ the President of the Governing Body of colicge. |
pmay m his discretion, recall any teacher! Principal of the college, as the case may he
duty, at any time, who may be on leave, except on medical grounds, and when a teacher:
Principal is so recalled to duty he shall be granted such travelling allowances as the
Principal’ the President, as the case may be, may consider reasonable. II

Overstay: - If the teacher of a college has been granted leave o which holidays heve
been suffixed or prefixed and the teacher/ Principal abscnts himself from duty bevomd |
the expiration of such holidays, shall be treated as absence from duty without Jeave and |
be shall not be entitied to his salary or allowances for such period unless the Governing

121.

Body otherwise directs.

1. Types of Leave:- Subject o the foregoing general principles “leave™ shall mean i
Casual Leave, (ii) Earned Leave; (iii) On Duty Absence ; (iv) Study Leave: (v} Special
Study Leave(vi) Matemity Leave and Child Adoption Leave, {vii) Quarnntine Leave:
{viii} Medical Leave’ Half Pay Leave (ix) Communed Leave ; (x) Extraordinary Leave.
(xi} Compensatory Leave; (xii) Leave Not Due; (xiii) Special Disability Leave. (xV)

-
— e ——

Chald Care Leave.

123, Casual Leave: -

I

{1} Casual leave on full pay may be allowed to Teacher! Principal of a college up 0 8 |
1

maximim of fourteen days in any one academic year but not more than seven days & 1

ume
|

: - ﬂrthf
(2) Casual leave cannot be combined with any other kind of leave or Pui holidays |
Summer Recess or Winter Recess, but can be prefixed or suffixed to Sunday ;‘“: l.
i,: |

holidsys and weekly offs, provided such Jeave shall not exceed 7 days at a tim¢ un |

Sundays, bolidays and weekly of s |
S Ll
page 184 of |
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of casual leave shall not be counted as part of casyg) leave

@) Al casual leave to which any teacher/ Principal of a college may be entitled duri
s . ing
any academic year shall cease to be due to him at the end of such academic yvear and

cannot be accumulated or taken over or brought forward to any other academic year
(5) A teacher/ Principal on casual leave shall not he treated as absent from duty,

Explanation: For the purpose of this Statute “casual leave” means leave to which a
ieacher/Principal may be entitled in any academic year by virtue of his being a teacher/
Principal and may be availed of by him for a short period on account of illness or urgent
private affairs.

(4. Earned Leave: —

(I) Eamed Leave is the leave which is earned by a teacher/ Principal by discharge of duties
for a certain period as mentioned herein below and granted to him at the discretion of the
authority granting such leave. Unless otherwise compelled by the exigencies of
circumstances, all applications for earned leave shall be made at least seven days prior o
the date on which the concerned teacher/ Principal proposes to proceed on leave for twenty
days or more. Prior sanction should be obtained before leaving station and/ or proceeding

<= on leave as well as for extension of leave even if the period of leave applied for is less than
twenty davs,

(2) Every whole-time teacher / Principal of a college shall be entitled to eamned leave on full

pay and allowances;

(i) during the first seven academic years of service, w the extent of fifteen days for every
completed twelve months of active service, and

(ii) from the eighth vear of service onwards to the extent of thirty days for every additonal
completed twelve months of active service: plus

fiii) Earmned leave admissible to a teacher shall be 1/3" of the period, if any, during which
he is required to perform duty during vacation by the college authority or equal to one-
eleventh of the period spent on actual service in a non-vacation department subject to a
maximum of thirty days in a calendar year provided that the wpper hmit of

accumulation of camed leave shall not exceed three hundred days:
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ot when the eamed leave accumulates to three hundred days the 1eachey shal

nded th
Provi ve o taken over or brought forward o gy, furthe
: f

oeasc 1o accumulate any further such lea
penod
Explanation: - “Astive Service” means (h¢ period which a teacher! Principal spends o,
actual duty and includes:~

(1) the perrod covered by any casual Jeave but no other leave granted to him;

(i) the period of the Pujs holidays, the Summer Recess and the Winter Recess, if

any, and
(iii) the bolidays except such holidavs as may fall within the penods as specified i
em above or causal leave or any other kind of leave that may be granted to him.

(3)Eamed leave may be granted for such reasons as may be considered by the authority

competent to grant such leave, which may included:-

(1} illness of the teacher concemed,

(inillness of a member of the family of such teacher;

(nijurgent private affairs;
“(ivihigher study or training; and

(¥} rest preparatory to retirement.

Provided that - (i) when eamed leave is applied for on any of the grounds referred to
in Clause (a) or Clause (b), the application shall be accompanied by a medical
certificate signed by a registered medical practitioner;

(1) no teacher who has been granted eamed leave under Clause (a) on a medical
certificate may retumn to duty without producing a medical certificate of fitness
signed by a registered medical practitioner.
(4)The maximum period of camed leave that may be granted a1 a time shall not normally
'-'fmd Sixty days. Eamned leave exceeding sixty days but not more than one hundred 304
eighty days a1 a time may be sanctioned in case of higher study/ training/ leave Wi
medical cenificate.
15J_Thc leave account of every teacher shall be credited with earned leave, in advanee a
4 single mstallment of fifieen days on the first day of July for each of the first sevel
Years of service and two installments of fifteen days on the first day of July and Joe

of every ag
Y deademic year from the cighth year of service onwards. And as such the
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jegve may be credited at the rate of two and a half days for each completed calendar
qonth for those who have completed seven years of service and at the rate of one and
ane-fourth day for those who are in the first seven vears of service. Ultimate fraction of a
Jay shall be rounded off to a nearest integer. The period of any leave without pay shall
he extended from the calculation of carned leave.

(6)Eamned leave can be combined with any other kind of leave except casual leave.
(T)When a teacher moves from one college to another on lien or otherwise, his
accumulation of eamed leave! half-pay leave in the new college will be as per previous
sccumulation of leave ie. in other words his leave account will be a continuous
procedure. In such cascs, Eamed Leave available to the credit of a serving leacher
including Principals prior to first day of January, 2009 as per previous norms shall be

carried forward and counted for calculation of total leave encashment at the time of
SuUperannuation.

On Duty Absence: —

(1) Absence from duty of a teacher with the permission of the PrincipalTeacher-In-
Charge of the college and in case of the Principal , the permission of the President of
the Goveming Body, on account of duties assigned (with supporting necessary
document) by the affiliating University, Government or any constitutional authorty or
the college or the Public Service Commission or the College Service Commission or
the School Service Commission ete.; or on account of obligations in regard 10 the NCC
or the Social Service Camps and simmlar other obligations shall be deemed to be on
duty absence and shall not be counted towards casual or earned leave.

(2) Absence from duty of a teacher with the permission of the Principal/ Teacher-In-
Charge of the college and in case of the Principal, the permission of the President of
the Governing Body, on account of attending Orientation Programme, Refresher
Course, Participation and Presentation of Paper in a seminar’ workshop/ symposium
conference at state’ national’ international level; for seminar presentation’ appearance
in viva-voce in connection with M. Phil/ Ph, D Course Work, M. Phil'Ph. D
Registration, M. Phil/Ph. D Dissentation, and receipt of M, Phil/ Ph. D degree in
convocalion,

(3} On duty absence shall not exceed more than thirty working days in a calendar vear,
notwithstanding the additional claim for the same may be admissible under the above
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clan
dmissible Jeave as far as possible by t

On duty absence is admissible with full pa

"

{4

additional claim, the teacher shall be granteq g, .
an

he Principal/ Governing Body, as the ¢ag, e

y and allowances.

wes, In cases of such

126. Study Leave: —

(n

(3

(4)

(h)

(7)

Squdy leave with full pay for advanced study and rescarch directly related 1o his wor,

. the College may be granted to a teacher by the Govemning Body of the college

Higher Education Department provided the concemeq
service and is not due to retire there-fram

subject to approval of the
teacher has put in at least three ycars of
within five vears of his retum from such leave. There shall be a gap of at least three

years hetween two periods of such leave.
The amount of scholarship, fellowship or other financial assistance that a teacher, hag
heen awarded will not preclude his being granted study leave with pay and
allowances provided the scholarships ete. so received shall be taken into account i
determining the pay and allowances on which the study leave may be granted.
An application of study leave with particulars of international assignmens,
Scholarshipd Fellowship or financial assistance including travel grant, if any
statement of npature of works enclosed with supporting documents has to be
submitted ordinarily two months before the applicant intends 1o avail of such leave
Studv leave on full pay (without allowances in India and with Dearness Allowance
outside India) may be granted for a maximum period of twelve months at any one
time and twenty four months in all during the entire service period. However, such
leave may not be granted by the Executive Council’ Govemning Body in case the
aumber of teachers sanctioned study leave in any department in any given period is
likely 1o affect the academic programme of the concerned department.
If the concerned employee shall receive any pay, allowance, stipend. scholarship.
fellowship from any source other than the College while on study leave, leave salary
shall be reduced 1o the extent as followed in the case of University teachers
A teacher granted study leave shall on hisher return and re-joining the service of the
college may be eligible for the benefit of the annual increment (s) which he would
have camed in course of time if he had not proceeded on study leave. No teachet
::::i:::*;::":ﬁhlf to rece “.: arrears of increments. | i
. count as service for Pension’ Contnibutory Providen!
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Ff“""ded the teacher joins the college on the expiry of his study leave

Srudy leave granted to a teacher shall be deemed to be cancelled in cag
5 e
availed of within twelve months of its sanction:

i3) It is not

Provided that where study leave granted has been so cancelled, the teacher may apply
again for such leave, J

@) A teacher availing study leave shall submit a written undertaking that he/she shall

serve the college for a continuous period of at least three years 1o be calculated from

the date of his resuming duty after expiry of the study leave failing which he shall
have to refund the emoluments received from the Government/ college/ UGC during
the period of study leave, If such undertaking not provided and the incumbent leaves
the service, the Principal/ Teacher-in-Charge of the College will be responsible 1o get
the refund or recompense the college for the same.

(10} After the leave has been sanctioned, the teacher shall before availing himself of the

leave exccute a bond in favour if the college binding him for the due fulfillment of
the conditions laid down in sub-clause above,

127. Special Study Leave: —

(1) A whole-time teacher of a college may be granted leave with full pay and
- Dearness allowances for pursuing study or research in an institution considered
by the Govemning Body of the college as suitable for the purpose, subject to the
approval of the Higher Education Department, for such period ordinarily not
exceeding twelve months during the whole period of his service, provided that
the concerned Teacher has put in at least three years of continuous service and
not to retire there-from within five vears of his retum from such leave:
Provided that any application for special study leave with particulars of
institutional assignments , financial assistance inclusive of travel grants, if any,
with supporting documents should be submitted to the Governing Body at least
one month before the start of the leave applied for,

{2} The teacher of a college shall furnish an undertaking that he shall serve the
college for at least three years on his return from study leave on such terms and
conditions as the college may decide failing which he shall be required to refund
the amount paid to him as leave salary for the period of Study Leave:
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J that if the concerned employee is receiving any pay, allowance, gy
+ Stipeng

Provide
r than the college while o,

i ] - ¢ oth
scholarship. fellowship from any SOUrc othe il
leave. leave salary shall be reduced o the extent as followed in the e .

lmiversity teachers.

Leave during Probation Period: — For a teacher during "appointment on prohagsg,-

8.
nt on trial before confirmation and shall be confirmed apg Made \

which means appoinune
satisfactory completion of the period of probation, will be eligibie

permanent only on
probation for Casual Leave (maximum fourteen days in a year ang

during the peniod of
which shall not be combined with any other kind of leave) and Extraordinary Leave (o

anv OCCASIONS 1M EXCCSS of three months 1n a year. and with no leave EEIHJ'}'E' leave with

pay is admissible for this period). |

129. Maternity Leave: -

(1) Matemity leave with full pay and allowances may be granted to a whole time lady
reacher on full pay for a period not exceeding one hundred and eighty days including
the period of confinement as per advice of a registered medical practitioner. :

(2) Maternity leave, combined with any other kind of leave, may be granted only if the :
application is supported by a medical certificate signed by a registered medical |
praclitioner.

(3) Maternity leave may also be granted to a lady teacher of a college on full pay in ]
cases of miscarmiage, including abortion, subject to the condition that such leave shall '|
not exceed six weeks and that the application for leave shall be supported by a
medical certificate signed by e registered medical practioner.

(4) Maternity leave shall not be debited to leave account though to be recorded i

(S) Notwithstanding the above. till such time Government Order from appropnaic
authority applicable to the affiliated colleges has been issued and has been duly
notified in the University Regulation, Child Care Leave cannot be availed by 3 \

teacher of the affiliated colleges,

130. Quarantine Leave: - Leave of absence from duty may be granted 1o a teacher/ principd

e i
Teacher-in-Charge of a college on full pay when he is ordered by the principa!
' n geg MY
Feacher-in-Charge/the President of the Governing Body of the college, as the cass
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I L]
e, 00U 10 attend his dutics on account of the presence of any infectious diseqse in family

ar household. Such leave may be granted, on a certificate signed by a registered medical
practifionet, for a period not cxceeding twenty-one days, or in exceptional
CircumsIances, thirty days. Such leave shall be called quarantine leave and may he
combined with any other kind of leave except casual leave. Quarantine leave shall not be
Jebited to leave account.

i Medical Leave/ Half Pay Leave: -

(1) A whole-time teacher/ Principal/ Teacher-in-Charge of a college shall be entitled to half-
pay leave for twenty days for each completed year of service. Such leave may be granted
on medical ground on the basis of medical certificate from a registered medical
practitioner as well as on the ground of private affairs.

i1) Half-pay leave may be combined with any other kind of leave except casual lcave.

{3) Half-pay leave may be accumulated up to a maximum of seven hundred and twenty days
during the entire period of service.

132. Commuted Leave: — A teacher/ Principal’ Teacher-in-Charge shall be entitled to commute
the half-pay leave that he has eamed to full pay leave on medical ground subject to
production of a certificate from a registered medical practitioner:

v Provided that when such commuted leave is granted, twice the amount of half-pay leave
shall be debited against the half-pay leave due:

Provided further that the total commuted leave that may be granted 10 a teacher shall not
exceed one hundred and eighty days during the whole period of service of the teacher.

(i) Half-pay leave up 1o a maximum of one hundred and exghty days may be allowed
to be commuted during the entire service period of a teacher (without production of
medical certificate) provided such leave is utilized for an approved course certified
to be in the interest of the college by the Governing Body,

(i) commuted leave may be combined with any other kind of leave except casual

leave.
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131, Extraordinary Leave: -

(1) Extraordinary leave without pay and allowances may be granted g —_
3 . : LB
Principal/ Teacher-in-Charge in the following circumstances:—
(it when no other leave is admissible 1o him; or

(i} when the other leave is admissible, but still he applies in writing for (e grantof |
extraordinary leave |
(2) Excepl in case of a permancnt teacher/ principal / Teacher-in-Charge. the duration of
extraordinary leave shall not exceed three months on any one occasion;
Provided that when such a teacher/ Principal is undergoing treatment for tuberculogs
in a recognised hospital or at an approved sanatorium or at his residence under ,
specialist recognised as such by the Governing Body or for leprosy in a recognised
leprasy institution by a Medical Officer of Health Department or a specialist in |
leprosy recognized as such by the Goveming Body he may. subject to such
conditions as may be prescribed by the Goveming Body. be granted extraordinary
leave for a period not exceeding twelve months. |
3
Note (1): The concession of extraordinary leave up to twelve months under the |
provision above shall be admissible to a teacher/ Principal if he produces a centificate |
by the Superintendent of the hospital or the specialist, as the case may be, to the |
effect that he has reasonable prospect of recovery on the expiry of the leave

recommended.

(3) The concession of extraordinary leave under paragraph (1) will be admissible only 10
those teachers who have been in continuous service for a period exceeding one year.

{4} The authority empowered 10 grant leave may commule retrospectively peniod of
absence from duty without leave into extraordinary leave. |

13, Compensatory Leave: - |

(1} Any teacher of a college who may be required, in the imterests of the college. 1o work
during holidays shall be entitled to compensatory Icave for an equal number of 427
for which he is so required 10 work during the holidays.

(2) There will be no accumulation of such compensatory leave and it is 10 be avuiled

withan three months from the date of accrual.

ﬂ]' ['H |
add
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|35, Leave nol Due: -

{1}

{2

(3)

Leave not due' with half pay may be granted by the Governing Body 103
Teacher/Principal’ Teacher-in-Charge for a period nol exceeding 360 days during the
entire period of service, out of which not more than 90 days at a time and 180 days in
all may be otherwise than on medical ground. Such leave shall be debited against the
half-pay leave earned by him subsequently. Leave not duc’ generally shall be granted
im exceptional cases of ilIness.

'Leave not due’ shall not be granted unless the Governing Body is satisfied that as fiat
as can reasonably be foreseen, the teacher/ Principal will return to duty on the expiry
of the leave and enm the leave granted.

A tencher/ Principal! Teachet-in-Charge 1o whom ‘Leave not due’ is granted shall
not be permitted 1o tender his resignation from service so long as the debit balance in
his leave account is nol wiped off by active service or he refunds the amount pad to
himher as pay and allowances for the penod not so eamed. In a case where
retirement is unavoidable on account of ill health. incapacitating the teacher!
Principal! Teacher-in-Charge for further service, refund of leave salary for the period
of leave still to be ecarned may be waived by the Goveming Body:

Provided that the Governing Bosly may. in any other exceptional case also waive, for
reason to be recorded, the refund of leave salary for the period of leave still 1o be

eamed.

136. Special Disability Leave:-

(1

(2)

A teacher' Principal who is dissbled by injury accidentally incurred in conseguence
of the due performance of his official dutics or by illness incurred in the performance
of any particular duty which has the effect of increasing his liability to illness or
injury beyond the ordinary risk attaching te the post may be allowed special
disability leave on full pay and allowances for 3 maximum period of 24 months
during the whole course of service.

Special [hsability Leave may be combined with any other kind of leave except casual

leave.

(3) The concerncd teacher/ Principal’ Teacher-in-Charge is entitled to normal annual

(4)

increment in time scale of pay dunng such leave of absence

Special disability leave shall not be granted unless the disability manifests itself
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within 3 months of occurrence to which it is attributed and the 1eachey p-
MnCipy): |

Teacher-in-Charge disabled acted with due promptitude in bringing it 16 he ol
the appropriate authority, 1

(5 Such leave shall be granted only on the recommendation of a Medical Board ang g, |
period of such leave shall in no case exceed 24 months.

(6) Such leave may be granted more than once if the disability is apgravated |
reproduced in similar circumstances al a later date, but not more than 24 monghs of i
such leave shall be granted in consequence of any one disability. |

(7) Simce Special Disability Leave is granted owing to an inury caused during the
discharge of official duty of a teacher/ Principal/ Teacher-in-Charge concerned the
appropriale leave sanctioning authority should be satisfied first as o the cause of
accident which led her/him 1o sustain the injury for the entitlement of such leave,

(8} Leave salary during such leave shall be with full pay and allowances for the first 120

davs and half pay for the remaining period.

137. Conversion of Leave: —

(1) At the request of a teacher of a college the Governing Body of the college may, by
arder, convert any kind of leave already granted into leave of a different kind, which
may be due and admissible. with effect from such date as may be specified in the
order. but a teacher shall not be entitled 10 claim such conversion of leave as 2
marier of right.

{23 1f one kind of leave is coaverted into another, the amount of leave salary admissible
shall be recalculated and the arrears of leave salary shall be paid to, or, as the casc
may be, amounts overdrawn shall be recovered from the employee concemed.

138. Combination of Different Kinds of Leave; — Except as otherwise specifically provided in
the Statutes, any kind of leave may be granted to a teacher of a College, in combinato?

with or in continuation of, any other kind of leave,

in-Charge moves from %

139. Transfer of Leave: — When a teacher/ Principal/ Teacher-
leave/ hall-pa¥ |eave

college to another on lien or otherwise, his accumulation of carned

; . ! . - ords.
in the new callege will be as per previous accumulation of leave 1.¢. 10 other W
leave account will be a continuous procedure,
Page "'""'“H
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140. A

141.

uthority for Granting Leave: -

(1 Earned Leave for any period mot exceeding fourteen days at a time and casual leave
may be granted to teachers of a college by the Principal of the college. Famed
Leave for any longer period or any other kind of leave for any period may be
granted by the Goveming Body of the college.

(2) In the case of the Principal of a college, eamed leave for o perind not exceeding
fourteen days al a time and casual leave shall be granted by the President of the
Goverming Body of the college. Farned Leave for any longer period and any other
kind of leave for any period shall be granted by the Govermng Body of the college.

Application of leave Rule: - Save as hercinafter provided. the provisions of these
Statutes relating to leave shall apply 1o all whole time teachers of colleges whether
appointed before or afier the commencement of these Statutes,

142, Encashment of Accumulated Leave: — Every teacher/ Principal shall be entitled to leave

143

salary of the earned leave accumulated a1 his credit afier cessation of his service by way
of retiting on superannuation, voluntary retirement or death in hamess provided the
maximum amount of accumulated leave and maximum of leave encashable shall be 300
days.

Leave Salary: — Leave Salary shall be calculated on the basis of the rate of pay drawn
by a teacher of a college on the day preceding that on which the leave commences unless
otherwise determined by the Governing Body of the college. Leave Salary on retirement,
voluntary retirement or death in harness shall be calculated on the basis of the pay drawn
on the day preceding the date of retirement or death, as the case may be.

144. Leave Account: - A leave account shall be maintained under the statutory heads by the

Principal/ Teacher-in-Charge of the college for every teacher thereof. Mainmenance of
Leave Account cannot be delegated 1o any sub-commitiee or such body or individual
independently even though formed or delegated or approved by the Governing Body.
The leave of every teacher will be calculated as per calendar year starting from the 17
day of January and end on 31* December of every year.

(1) A teacher/ Principal/ Teacher-in-Charge of a college appointed on substantive basis to

Page 165 of 194

44



(2)

it i 2 L [f the teacher - .
any permanent post shall acquire a liés 0. 881 posa © teacher is appoingeq

substantively and con il
outside. his lien on the permanent post held earlier in the college shall be teMingteg

he indicates in writing his refusal to accept the appointment «, Mad

sfirmed o another permanent post cither in the college 4 st

unless
<ubstantively in another permanent post in such event the concerned teache,,

Principal shall immediately report back to duty in the post on which he held lien

A teacher/ Principal holding substantive appointment in a college may be granted E i
on his permanent post if he apphes for the grant of lien consequent upon
obtaining an appointment offer either in another college or in any othe

exiablishrment.

(3) The period of lien shall inttially be for a period of one year which may be renewed of

extended in two parts of six months each, thus for maximum one year if the teacher
concerned is not confirmed in his services in the new establishment within tha
period.

Provided that the total period of lien, so granted to a teacher/ Principal holding
substantive appointment in a college, shall not exceed 2 years under any

CITCumsiances.

Provided that that a teacher is appointed by the Chancellor of any University or by
the Government (central or state) 1o any post like Vice Chancellor of any University,
Chairman/ Vice Chairman/ Deputy Chairman/ President’ Secretary/ Joint Secretary/
Deputy Secretary of any government body in the interest of public service, the period
of lien is flexible and can be granted by the Governing Body of the College for the
number of years as per requirement on the basis of the appointment letter for this

particular assignment/ post.

Provided that the period of lien is also flexible if a teacher is elected as a people’s
representative in the Parliament or state Legislative Assembly, and/or for similar
types of cases

Note: As per these Statutes, the College shall send requisition for filling up the post
to West Bengal College Scrvice Commission no later than 6 months prior to 8 post
being vacant thereforc, with extreme care the last part of the lien should be grante!
by the Goveming Body, Against a lien-vacancy, the college will only recruit £u¢

eacher(s). for the vacancy being short term in nature
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(46 e Admissible to a Fart-time Teacher and a Contractual whole-time teacher: - A

part-fime teacher of a college shall be entitled 1o the following leaves: -
(a) Casual leave up 1o a maximum of fourteen davs in an academic vear;

(b) Marermty leave with full remuneration for a period not exceeding 180 days on

I!"ﬂdlll:lrl‘rl'l of a certificate from a Wﬂjﬂ:‘l‘tl.l medical I.’H'iiflﬂil:ll"l['!'i.

(¢) Half average remuneration leave on the ground of 1llness on production of a
medical certificate from a registercd medical practitioner and deemed fit/ appropraate
for approval by the Governing Body

(d) Extraordinary leave without pay for such period as may be determined by the
Governing Body considering the special circumstances of any particular casc.

() On Duty Absence from duty with the permission of the Principal/ Teacher-in-
Charge of the college on account of attending NET/ SET examination., Interview for
a teaching post of West Bengal College Service Commission’ PSC, Participation and
Presentation of Paper in a seminar'workshop' symposiumconference it
state/national/international Jevel, for seminar presentation’ appearance in viva-voce
in connection with M. Phil/Ph. D Course Work, M. Phil/Ph. D Registration, M. Phil/
Ph, D Disseriation. and receipt of M. Phil'Ph. I degree in convocation.

147. Working Days and Holidays: = Every college shall remain open for six days in a week
and shall abide by the pattem of holidays, vacation, recess, efc.. as may be determined by
the University from time to time. During the period of recess only classes shall remain
suspended. The number of working days in a college shall be at beast 200 in an academic
year, Academic session of a college shall commence from the 1% day of July of every
year and end on 30™ June of the following vear. An academic session shall be divided

into two terms as follows:—

(a) First Term:
the first term of a college shall commence from the first day of July of every

year and shall close on 31" Day of December. In between there would be

holidays as per these statutes

k) Second Term:
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the second term shall commence from January 1 and shall conti,,, 1 My,
15 of every vear. The summer recess shall commence on 16™ May ang ¢, hi
3™ June during which preferably all parts of the Umiversity gy,
and evaluations are to be held:

Hiopg

Provided that all the affiliated colleges adopt at least IB0 working days, ic there shoulg
be & minimum of 30 weeks of actual 1eaching (classes held) in a 06 day week (excluding
Sunday), during when the teacher hias 10 be present in the college premises for np less
than five hours not contravening the provisions of these Statte. Seventy-two days, i
|2 weeks (excluding Sunday) in a year will be non-instructional working davs devoted 1
admission, examination, and College extension activilies, sporis, games, NSS and other
similar internal activities, Anendance in the college during these days will be g5 per
norms however, hours of presence in the college premises will be Mlexible to wring,
work-allotment 1o the person concerned to any/all kind of activities mentioned abaye,
However. in days of no official work-allotment, teachers” presence for nominal time g
the college premises is expected. 48 days vacation, i.e. of 8 weeks in a vear will be due 1o
the affiliated colleges, during which the college will completely remain close.

Nare: All affiliated colleges. under the gmdance and approval of the appropriate authority
of the University, can, when and shall shift 10 a Semester mode of teaching in
Undergraduate courses. Six months prior t the initiation and execution of such change a
Uniform porm has to be approved in the Regulations of the University along with
suitable changes m the Syllabus, teaching-working-break pattern. and U G examinanon
system, that can h::;dnp{:d in these Statutes as and when these go under amendment.

Explanation. Summer Recess cannol be considered as holiday, but is the time when
classes are suspended only.

148. Holidays and Vacations: — Every affiliated college shall choose to enjoy total number of
4% days of holidays and Vacations out of the list given below. By the 20™ day of
December every year, the Principal of the college in consultation with the Secretary,
Teachers” Council, Head Clerk and the approved list of holidays by the Government of

West Bengal, will issue the C ollege Adopted List of Holidays with due approval from
the Governing Body.
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5 ctivals and Holidays of the Colleges: - Following shall be ghe

S1. No.
1.

s

10.

1l

13.

14

L,

17.

18.

19.

20,

heduled holidays of

Occasion
No. of Days

New Year's Day (English) !

Blﬂh Dﬂ}r ﬂrN:‘IBji I

Republic Day

Saraswati Pyja

L =]

University Foundation Day
Fateha-Duaz-Daham
Doljatra

Crood Friday

Chaitra Sankrinti 1
New Year's Day (Bengali) |
May Day

Birth Day of Rabindranath

Buddha Pumima |
Rathjatra |
Independence Day el 1
Janmastami 1
Id-Ul-Fitre I
Birthday of Mahaima Gandhi ]
Mahalaya 1
Puja Holidays (From Durga Sasti 10 Bhratridwitiya) 26
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21 Jagaddhatn Puja

22 Id-Uz-Zoha

23, Birthday of Guru Nanak
M4 Muharram

25. Chnistmus Day

26, College Foundation Day
27 Principal’s Dscretion

Note: Sundays are holidays under the Negotiable Instruments Act, so festivaly
occasions falling on Sundays shall not be included except falling in between
within two or more holidays'vacation in the college adopted list of boliday s
Festivals of all communitics should have equal consideration while drawing
the College adopted list. The § days discretionary holiday under Principal s
authority can neither be increased nor abrogated. If for any reason beyond
control or natural reasons, College remains closed (excluding Sundayvs) any
number of day(s) beyond the stipulated 48 days, will have to be compensated
by keepang the college open carving outl of the next {academic vear) approved
Hst-ﬁf-hprﬁdm. to be adopted by the college and has to be duly marked so,
Notwithstanding the above, with the extant Government Orders appropriate
:-hangl:s can be made in these Statutes by vide notification in the University

Regulation from time to time
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CHAPTER-XTV
PROVIDENT FUND, GRATUITIES AND PENSION

150, Pravident Fund: - Every Principal, whole-time teacher, whole time librarian and
permanent noe-teaching stall’ of the University, affiliased colleges and constituents
colleges other than Government Colleges shall subscribe to the Provident Fund, Gratuities
and Persion subject to such rubes & may be framed in this behalf by the State Government

from Lme to itme.

151. Interpretation of the Statutes: -

(1) If any controversy arises in interpreting any of the provisions of these statutes, the
matier shall be referred to the University for Interpretation.

(3} Every disputes in between the Umversity and its employces or in between the
University and its affiliated colleges shall be referred 10 the State Government for its
resolve, if the provisions of these Statutes do not sufficiently and reasonably resojve
the issue, and the decision of the State Government shall thereon be final,
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